STEP BY STEP PROCEDURE ON HOW TO REGISTER ONLINE
Below is a step by step procedure on how to log into the University of Nairobi SMIS portal,
book room for 2023/2024 Academic Year, Upload the mandatory documents online and
update your profile on the system.

1. a) One should have student registration as allocated in admission letter

b) Password: birth certificate and year of examination
or KCSE index number
E.g.: J31/0000/2023

Password: 00000000002022
2. Search website of university of Nairobi

Through: https://www.uonbi.ac.ke/

3. Scroll Down To Student Recourses Click on Student Portal

ﬁ
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5. Next page appears
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E-Ballot system

Vote for your Faculty and Campus Student Association.
E-Ballot 2022- 2023,

Application For Temporary (Deferment) /Permanent Withdrawal From And Readmission to Acad
Permanent -Temporary Withdrawal Form.

Log on using the Registration Number. The year of registration must be in full eg ../ 2009

Registration Number: Type your Student Registration Number
Password: Use your National ID / Passport No. or KCSE Index No. or Application Reference No. as your initial
password

SMIgRllocated Registration N
N udents
r Application Ref. Mo as it appear in your Letter of to get your allocated St it Registration No
plication Ref. No{ |[ Gt Allfgated Registration No

Type your registration number here

Type your password here

Then click login
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A world-dlass university committed to scholarly excellence
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E-Ballot system

Vote for your Faculty and Campus Student Association.
E-Ballot 2022- 2023,

lication For y (Deft )/ Withdrawal From And Readmission to Acad

Permanent -Temporary Withdrawal Form.

Log on using the Registration Number, The year of registration must be in full eg ../2009

Registration Number: ||31/0000/2023 Type your Student Registration Number
d Use your National ID / Passport No. or KCSE Index No. or Application Reference No. as your initial
password

Forgot your password?

Note: Digits and Letters in your Registration Number.

Digit 0 (Zero) and NOT letter 0 in C01/..
Letter I and NOT Digit 1 (One) in 120/..



6. This screen appears:
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7. Next page after clicking book room appears as
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Change Password My profile Student ID Inter Faculty Clearance Status
(Regular/Integratad)
Year Stud > Download Your Admission Letter Download Joining Instructions

You are raquired to have:

An offidal "@students.uonbi.acke” email account. Click hers to creats on=.

An Active Directory account.
About Us

VERNMENT-SPONSORED (MODULE I) STUDENTS PAYMENT INSTRUCTIONS
1. Bank Account
=> Cash Deposits,EFT or RTGS transfer to UON MODULE I Collection Account No. 2032770838 at ABSA Bank, Plaza Branch
2. M-Pesa Pay Bill
=> The Business Number is 503003
=> The Account Number is your "Student Registration Number™
SELF-SPONSORED PROGRAMMES (MODULE II) PAYMENT INSTRUCTIONS / OPTIONS

-
For fees payment use these account details booking for room click this

o l=lE] =

a « 00 :

and Co ion Link

ular Students Room Application 2023/2024 Academic Year

eposits,EFT or RTGS transfer to UON MODULE 1 Collection Account No, 2032770838 at ABSA Bank, Plaza Branch
Pay Bill
Business Number is 503003

Click here
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8. Next page appears

e Fill in personal details and submit the application
e You will be notified the status of allocation of room

NOTE: Room Application For: 2023/2024 Academic
Year

The Room Application Deadline is: 2023-10-03, There
are few Days Remaining to the End of the Room
Application Period

9. Uploading document online
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First Year Students:-:: Dowglbad Your Admission Lstter Download Joining Instructions

You are required ko have:

A4 official "@ﬂu%lsql!gnhlg I

+ An Active Directory account,

" email account. Click here to create one.
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10. POP UP MENU OF DOCUMENT REQUIRED APPEARS
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PERSONAL DETAILS JI 2:

STUDENT PERSONAL DE

L Sllowas Tie type

['Choose Files | No file chosen Upload File

LETTER OF ACCEPTANCE J1 A:

LETTER OF ACCEP

NCEJI/A (4liswed i type | FOF

['Choose Files | No file chosen Upload File

MEDICAL EXAMINATION REPORT J1I 3:
STUDENT MEDICAL EXAMINATION REPORT-JY/2 (Aliswat file type : PDF)

[Choose Files | No file chosen Upload File

EMERGENCY OPERATION FORM 1T 4:
c PERATION FORM-31/4 (Alizwed file type . POF
| Choose Files | No file chosen Upload File

DECLARATION FOR ADMISSION RE ADMISSION STUDENTSHIP JI 5A:
DECLARATION FOR ADMISSION/RE-ADMISSION/STUDENTSHIP-11/SA

tsiowed Mile type - POF

|_Choose Files | No file chosen Upload File

STUDENT BOND J1 58:
A DULY EXECUTED STUDENT BONO-IU/SE (Allcwed e type . PO
| Choose Files | No file chosen Upload File

DULY SIGNED DECLARATION ON RULES AND REGULATIONS JI 138:
DULY 516

DECLARATION ON RULES AND REGULATIONS- J1/138 (Alicwes file type : SD#)

| Choose Files | No file chosen Upload Fila

PASSPORT SIZE PHOTO:

SCANNED PASSPORT PHOTD (4

ved fie type : 159G

| Choose Files | No file chosen Uplead Fila

UPLOAD ALL REQUIRED DOCUMENTS AS PER GUIDELINE AND CLICK SUBMIT
DOCUMENT



11. UPDATE PROFILE
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Change Password
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(Regular/Integrated)

First ifar Students;-=: Download Your Admission Lettsr  Download Jaining Instructions

You are requirzd I have:

An official " students.uonbi.acke” email account. Click here to create one.

2w An Active lrectory account,

Kindly conflfm your profile details.

ctive Diractory (AD) Account is used to access eClass, webvpn and Uol Wifi

Your AL username is your registration number WITHOUT the slashes =.9. 03312341955

+ Your initial AD password is your registration number WITH slashes e.g. D33/1234/1998

Ta reset your passwaord or set sscurity questions, use the AD students portal zccessible st hitp:/(zdstudents.uanbi.acks/
For help, contact your Campus ICT office or write to helpdeskmaini@uanbi.acks

Current Programme: | B.A, (JOURNALISM & COMMUNICATION STUDIES)

[ Click here to create UONBI Email |
VMBI Email: | or

Click here If you already have an email,

Personal Email: | kelcrusher@gmail.com

Active Diractory (AD) Account: | CMC343742023 | Click hers to Activate/Reset AD account

Mabilz No: | 723851339 Alt Mabile phone: 720108858

National ID | Passport no

Click here to reload profile

CLI

FILL IN REQUIRED DETAILS ON THIS BOX

Kindly Noted the Training below and enslu[;e you attend, Training Details will be shared
ater.

FIRST YEAR’S ONLINE TRAINING SCHEDULE: 2" to 6" OTOBER 2023



