
 
STEP BY STEP PROCEDURE ON HOW TO REGISTER ONLINE 

Below is a step by step procedure on how to log into the University of Nairobi SMIS portal, 
book room for 2023/2024 Academic Year, Upload the mandatory documents online and 
update your profile on the system. 

 

1. a) One should have student registration as allocated in admission letter 
 

b) Password: birth certificate and year of examination  
or KCSE  index number 
E.g.: J31/0000/2023 

 
Password: 00000000002022 

 

2. Search website of university of Nairobi 
 

Through: https://www.uonbi.ac.ke/ 
 

  
3. Scroll Down  To  Student  Recourses  Click on Student Portal   

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Click on 

https://www.uonbi.ac.ke/


5. Next page appears  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Type your registration number here 
 

Type your password here 
 

Then click login 



e.g.:  



6. This screen appears:  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

For fees payment use these account details booking for room click this 

 

7. Next page after clicking book room appears as  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Click here 



8. Next page appears  
 Fill in personal details and submit the application
 You will be notified the status of allocation of room

 

NOTE: Room Application For: 2023/2024 Academic 
Year 

 
The Room Application Deadline is: 2023-10-03, There 

are  few  Days Remaining to the End of the Room 

Application Period 
 

9. Uploading document online 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Click here  

 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 

10. POP UP MENU OF DOCUMENT REQUIRED APPEARS  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
UPLOAD ALL REQUIRED DOCUMENTS AS PER GUIDELINE  AND CLICK SUBMIT 
DOCUMENT 



11. UPDATE PROFILE  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

CLICK HERE 
 
 

 

FILL IN REQUIRED DETAILS ON THIS BOX 
 

 
 

Kindly Noted the Training below and  ensure you attend, Training Details will be shared  
later. 

 

FIRST YEAR’S ONLINE TRAINING SCHEDULE:   2nd to 6th OTOBER 2023 
 


